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Gujarat Panchavyat Services {Class-ii)

Higher level Departmental Examination

Paper-i Gujarati Language and General Subject Marks: 100, Duration: 3 Hours, without Books,

Descriptive.

(1) Essay 15 MARKS
(2) Secretariat and field Relationship 10 MARKS
(3) High Court matters-Preparation of parawise remarks,

And drafting of 'speaking orders, 15 MARKS
(4) Government Correspondence- Different types of letters

and difference between them 25 MARKS
{5) Grammar- Gujarati 15 MARKS
{(6) Administrative Vocabuiary- Gujarati 10 MARKS
(7) Translation from English to Gujarati ' 10 MARKS

Paper-il Office Procedure: Marks: 100, Duration: 3 hours, with Books, MCQs.

(1) The Gujarat Panchayat Services Classification and Recruitment {General) Rules, 1998.

(2) The Gujarat Panchayat Services (Discipline and Appeal) Rules, 1997.

(3) The Panchayat Services (Conduct) Rules, 1998.

(4) Performance Appraisal Report and Guidelines.

{5) The Gujarat Civil Services (Conduct) Ruies, 1971 and The Gujarat Civil Services Rules (Discipline and
Appeal) Rules, 1971.

{6} The Prevention of Corruption Act, 1988,

(7) The Gujarat (Right of Citizens to Public Services) Act, 2013 (RCPS Act) and The Gujarat (Right of
Citizens to Public Service) Rules, 2014, ,

{8) The Right to Information Act, 2005 anad Gujarat Right to Information Rules, 2010.

Paper-ill Financial matters: Marks: 100, Duration: 3 hours, with Bocks, MCQs.
(1) The Gujarat Civil Services Rules, (GCSR), 2002 (volume 1 to 8).

{2) Gujarat Budget manual {Part-1 and Ii).

(3) The Gujarat Financial Rules, 1971.

(4) Delegation of Financial Powers Ruiles, 1998.

(5) Purchase Policy of the Government of Gujarat.

{(6) The Gujarat Treasury Rules, 2000.
(7) Existing higher pay scale scheme.

Paper-iV Constitution of india and Other Laws/Schemes: Marks: 100, Duration: 3 hours, with
Books, MCQs.
(1) Constitution of india with reference to;
(a) Article 309;
(b) Provision of Panchayats and Municipalities with focus on Amendment 73 and 74;
{c) Election Commission;
{d) Finance Commission;
(e} Concurrent list and State list; and
(f} Supreme Court and High Courts.




(2) Current year booklet of development report published by the General Administration
Department. '
(3} Rural Development and Panchayat.

{(a) E-Gram Vishav Gram project,

(b) Schemes of Panchayat.
(4) The Gujarat State Disaster Management Act, 2003 and The Gujarat State Disaster
Management Policy, 2002.
(5) Mahatma Gandhi National Rural Employment Guarantee Act, 2005 and the operational
guidelines under it, 2013 (4th edition).
{6) The Gujarat Co-operative Societies Act, 1961.
(7) Organization and structure of machinery of Government.
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